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The Affordable Housing Program (AHP) is our largest and most impactful initiative — over $895 million
awarded since 1990 to develop more than 109,000 affordable housing units. AHP can be used to fund both
ownership and rental projects. Grants are awarded on a competitive basis in one offering each year.

Applications are typically accepted between June and August with awards in November.
Read more
Affordable Housing Program resources

ON WEBINARS: For the best viewing experience, webinars should be opened with Microsoft Edge or Google
Chrome. The Closed Caption and Transcripts can be turned off by clicking on the Closed Caption icon at the

bottom of the screen.

AHP Application Information AHP Disbursement Information AHP Compliance Information
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Alf awarded AHP projects must submit disbursement requests in order to receve the grant funds. Webinars,
manuals and forms have been created o assist with the disbursement process. These resaurces vary by
project type; Owner-Cccupied Rehabifitation, Habitat, Ownership, Rental or Tax Credit. Cwner-Occupied
Rehabilitation, Habitat and Ownership projects are subject to an ehgibility review to qualify the households
within the projects. This information can be found in the Pre-Approvals section. Access relevant information
for each project type in the sections below. If you have gquestions, please contact the disbursement tearm at

AHPDisbursement@fhlbcin.com or call {B88) 345-2246

Choose a Category Below
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The information in this section is relevant to Sponsors whose projects involve the development of housing for

sale to homebuyers but will not provide deeply-discounted first mortgage financing to the homebuyers.

% Documents and Forms

Ownership Disbursement Manual [FDOF]
Ownership Disbursement Request Form [POF]
Ownership Disbursement Budget [EXCEL

Retention Agreement for Ownership Purchase Projects [POF]

Disbursement Feasibility Guidelines for Projects Approved in 2022 and Prior [POF]
Disbursement Feasibility Guidelines for Projects Approved in 2023 [POF]

Sponsor Commitment Verification Form [POF]

AHP \ierification of Project Loan Information Form [PDE]

HUD MTSP Median income Limits [FDF]

Maodification Request Form [POF]

Instructions for the Member's Submission of Disbursement Requests through Members Only [POF]

»Webinars and Presentations
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AHP ownership disbursements
overview

* General disbursement information

* Disbursement availability and adjustments

* Disbursement processing

e Disbursement criteria

* Disbursement feasibility

* Household eligibility guidelines

e (Common mistakes and reminders

A
FHLB
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General information

 Review the AHP Ownership Disbursement Manual prior to
submitting a request as it describes FHLB’s specific requirements
for each item on the AHP Ownership Disbursement Request Form
(Request Form).

e  Submit one Request Form for each household.

« Disbursement requests should be received by FHLB within 60
days of the homebuyer loan closing.

e Disbursement requests will not be accepted more than 12 months
beyond the date of the homebuyer loan closing.

«  Physical construction for the project should be completed within
three years of the AHP award and all funds must be disbursed
prior to its AHP commitment expiration date.

A
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Habitat for Humanity affiliates
utilizing third-party lending

« Affiliates that will not be providing their own
mortgages to the homebuyers, and instead
utilizing a third-party lender, are required to
follow the ownership guidelines as detailed 1n
this webinar and manual.

A
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Household eligibility guidelines

* Households must meet all targeting commitments
detailed in the project’s approved AHP
application or latest modification.

* All determinations made by FHLB are final and
we will not re-evaluate anything after the
approval 1s 1ssued.

* Pre-approval requests can either be submitted at
the time of your disbursement request or prior to
the completion of the work on the home/the
closing of the loan for each household.

A
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Inactive requests

FHLB will deem inactive any ownership
disbursement requests where the Sponsor/Member
has been non-responsive for 90 days or longer.

Inactive requests will not be followed up on as
they are not considered to be a part of the project.

If additional information 1s eventually provided,
but the project has too many active requests, the
Sponsor will need to decide what request(s) should
be withdrawn before reactivating the request.

A
FHLB
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Disbursement availability and

adjustments

 FHLB reserves the right to deny, delay, reduce,
or recapture funds at any time 1f:

- The Member or Sponsor failed to respond to a prior
FHLB request for additional information;

- The Member or Sponsor have a non-compliant
project(s);

- The Sponsor has an older or incomplete AHP project
that 1s not making adequate progress;

- Costs represented are not reasonable; or
- The project no longer demonstrates a need for

subsidy. A
FHLB
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Disbursement processing
+ FHLB will:

- Review the request package,

- Re-evaluate the financial and operational feasibility
of the project,

- Verify the project continues to qualify for the subsidy,
- Request further documentation as necessary,

- Send a Confirmation of AHP Funds Disbursement
letter to the Member and Sponsor via e-mail upon
approval for funding.

A
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Disbursement criteria

* Requests will be processed 1n accordance with FHLB’s
policies and procedures, which are dictated by the AHP
Implementation Plan (IP).

 FHLB will assess if all documentation meets the
feasibility requirements for your project. These
requirements can be found on FHLB’s website. Refer
to the link that matches the award year of your project.

-  Disbursement Feasibility Guidelines for Projects Approved in
2022 and Prior

-  Disbursement Feasibility Guidelines for Projects Approved in
2023

A
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Online submissions

* Every disbursement request must be submitted by
the Member through the Member’s Only portal
on our website.

* Sponsors are responsible for gathering the
required documentation and signing the Request
Form to submit to the Member for submission.

» If the pre-approval was not previously completed,
then all pertinent documentation must be
provided with the disbursement package.

A
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Affordable Housing Program
&

Online
form o —

A
FHLB

14 ©2024 FHLB Cincinnati. All rights reserved. C | N C | N NAT'



Online
request
form

15 ©2024 FHLB Cincinnati. All rights reserved.
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Disbursement request instructions

e Step 1: Provide required pre-approval documents
« Step 2: Complete the Request Form

e Step 3: Gather the required disbursement
documents

« Step 4: Obtain required signatures and submit to
the Member

« Step 5: Member submits the request with all
Required Documents to FHLB through the
Member’s Only portal.

A
FHLB
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Hoewsing B Community |rwestoment

AHP Ownership Disbursement Request

Effective February 1, 2024

Fﬁ

CINCIMMNATI

Homelaryer Mame:

Address of Subject Property:

Ademibar Fame:

Sponsor Iame:

Project MNmmber:

Total Imitially Awarded: i

Final Awmoums Reqnespad:

[ 3

Elafer 1o AHP Ownership Distarsement Mamaal for accepeable fomms of reguired documensation. Habimart for
Humpaniny affilistes thas will mot be prosidins their own morigage products o the homebanyers and instead
utlimng 3 third-pamy lender shonld slso use this AHP Cramership Chsbarsemens hsmmal and Fegoest Fomm.

Hax the closing oocwred within 12 npucnths of submiszion o FHLET™ Yes|:| Hcr|:|

If "Yes," enter closings dare:

If "M, ™ the mit iz not elizibhle.

Feguired Docoments:

]

. The Spomscr cermifies they have conmplessd dsbursement mainms:

Wes |:| Mo |:|

=

. Has this honsehold already been pre-approved by FHLHT

'&a—.|:| hoDIfTe-. skip to #5. If “Mo,” =o to#3.

. Completed General Infonnation snd Income Calculaton pages fom the

FHI B Income snd A& Fordabaliny Workbook.

. Homebinrer 'owner informaton {31 decmmentstion most be dated in the

same year a5 the signed applicaton mitake fonm):

a. Executed snd dared neske form or losn apphicaton

b. Deoumensanon of AHP-assizted bhousehold size and mamital stamms,
if movt stated on the intake form or loan applicaton

c. Third-party venficanon for a1l income sources for all howsshold
members

Ly

. Evidence dated from the applicadon year showing the howseheld meers the

ComEmitments made in the spproved AHP application. if spplicable:
a.  Firsr-ame homebirpar

b. Homeless household

c. Elderiy

d. Household with speciz]l needs

. Evidence of completion (Certficate of Oooapancy et al )

wd

Type of waork o
Tiew CODSTOCTO

ped for this homes:
R&hamnaum[l Arqmsition only |:|

. Evidence the honsehold anendad homebinyer connselins.

AHF Do Uaturusemrnd e ©om
004 Pl Horre Loan Sank of Cincrnabl, el rgivs. neserved.

L]

Pags 1
Effeck eSO SO0

N\
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B jecuming & Community Investment

EFegquired Docoments:

2
i

'

9 Wernficanon the services conmmited in the approved AHP
application werne completed. if applicable:
2 Donaton of goods/semvices
b. Fee walver fom the local government
. Eperpy-officient oew consoOucion

d. Adspave rense

10 Verifcanon the Sponsor complete the commyimments mmde in the

spproved AHP applicstion if applicabba:

a. MMaerkenng'owsreach. pre-development activitnes,
consmucdon Tehabilitston actvities, landscaping, credit connselins,
budsetns. daycsre services, educadion services, and’or engloyment
maining skills via a conmplered snd execnted AHP Sponsor
Commmitmment VenScston Fomm

b Spomsor cash commibistom

O 0O O0ooo

11 Ind the project imvobhre constmaction or rehsbilitston activides?
Tas |:| T
3 If “Ye:” subnmi the AHP Ownerchip Finsl Development Eudget
executed by the Sponsor detzilins all the costs {ncludine developer
fea) amd fimding cormces for the vmit and their arwoanes.
b, Mo, ™ submit & corrent appraisal or Property Walue Assesoment daved
within six moaths of acquisiton by the homekroyer.

12 Fully executed constaction conmact with all execated change orders IF sn
onerside conmactor complered the consoucnon Tehabilitaton on the it

5. Proparmy soquuisition Infonmsmion:

a. Wernficanon of propernty acquisition cost paid by the Sponsor owner

b. Verificamon that the proparmy was donsted 1o the Sponsor’owner

c. Werficanon that the acgmsinon price paid by the Sponsor’ommer is 3t
least 5020 below markes value

d Appraisal or Property Walae Assessment dated within six months of
the dste the Sponsoriowner soquired the property to docmment valee

2. Verificanon that the vacamt prop=rmy underwens foreclosure, deed i
hew. or short sale innnediztely prior bo acgisitomn

4. Is the property located in a census tract with an Average Income Factor
a= approved in the applicadon? Yes I:I ko I:I

15, Exemred Motwes and Morrsazes (Deeds of Trast) fior all loans msde 1o
the homebayer, even if forgivable.

AHF Charmmrbrip: Dsbesmser Boguent Szrm
D314 Foderi Horre Loan Bank of Orcimm B, sl rghts reserved.

oocC 0 OO0 O oo ;E
ODOo0Oo OO O o O DDDDE

OO |0

Fugs 1
Effecrtee (2002009

A
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Request Form
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[ S ————— .

Already

Regquired Docoments:
omn file

16. Evidence of AT T outside funding sources showm in the approved AHP
application, pemsneant fanding smurces listed on the AHP Cramership
Deevelopment Budget (subarited for item #1 12 shaove) is provided, |:| I:l |:|
inchading copies of =11 execnted grant asTeemenis.
T. What amoumits will tha honsahold pay monthly in heaneowner’'s imsurance™§
Propermy taxesT 3 HOA feesT § Homeowner's Cuwsims cosiz’ 5

18. Dreed showings the proparty i in the name of the bomebaryer and that the
FHILE retenficn lansuage is insemed, attached or in a separate resmictve
CoVEnant

1% Ervidence the project meets the following Member compmitments as
indicated in the spproved AHP application, if applicable:

3 Permanent loan

b. Bndeze or construcion loan

. Below-market rare on the pernmanent. constuction, o bridse loan

d  Cash conmibution

e Semicing of homelaryers” loans ornmnated by Sponsor 8t oo cost
20, Comapleted Venficanon of Project Loan Infonmeation Form.

(fbr projeciz approved in 2023 onfyd

=]

Of000a
00O
Ooomo

Apthorized Sizmature: and Contact Information:

DWMlMMMIWcmEEsMMMWWMEm;WmmMM
contained berein on behalf of the project Sponsor idenrfied snd have resd and nndersmand the requirements for the
program mentionsd in the AHP Cromership Dhishurzement hfamasl. The Sponsor fisther certifies they have taken the
$TIEps DEeCessarny 1o derenmine that the imformanon provided is twe and acoarae, they are oot requestns
reimborsement fior costs that FHI B deems melizible, and they imderstand that the FHI B of Cincinnati has 5 daty to
imsoke sanchons pursieant e the Federal Hounsins Finance Apency s Affordable Housing Program regalanoen in the
event of non-complisnee with the terms of the approved AHP application and any subssquent modifications s
approved by the FHL S of Cincinnari. Any changes o the project thar may affect scoring criteria or feasibdlity nmest e
reported 1o snd approved by the FHLEB.

I:IAsﬂmprmméwmar.lhﬂebyeﬂﬁﬂ'mmmmgaﬂzaﬁmmmsﬂnmmws qualificatons criteria
estabbished by the FHIL B and has not enaged in. snd 13 not engaging in. frand emberrlement, theft conversion
forgery, brbery, perury, making false statements or Claims, 1= evasion, obsOoucton ufjmce.wnymnm
m ea&ch case in comnecion with & MWTFame morngage usinsss, mortEage securmes or other lendins prodoct (FHEA s
Suspended Coumterparty Program regnlston 12 CFF part 1227).

SPOMSOR CONTACT:

Primsed Fame: | Telephons Mmmibsr-
Title: |-l

Sigmanire. |Drane.

AHF Dty Datnrsesn Secues Form Page 1
Eadds Federal Home Loan Sank of Crcimats, el rghts roesvd. Effectim 0d /00004
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Timing
* Disbursement requests should 1deally be submitted within

60 days from the date of closing but not more than 12
months.

* As areminder of this requirement, a new question has
been added to the request form. It asks 1f the closing date
of the property to the homebuyer has occurred within 12
months of the submission date of the disbursement
request.

o If the answer 1s yes, then provide the date of the closing.

o If the answer 1s no, then the unit is not eligible to receive
AHP funds and the request will be denied.

A
FHLB
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1 - Disbursement training

* One person from the Sponsor organization 1s
required to participate in training for this
disbursement type prior to submission of a
disbursement request.

* A consultant cannot attend training on the
Sponsor’s behalf.

 AHP Sponsors may watch a recorded webinar at
www.thlbcin.com that includes audio, not the
slides-only versions, which is distinguishable
because it requires signing into WebEx to view.

A
FHLB
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2-5 - Pre-approval requirements

* These sections pertain to the pre-approval piece
of the package.

» If the pre-approval was already completed, mark
“Yes’ for question 2 and ‘N/A’ for questions 3-5.

« If a pre-approval still needs to be completed, all
required documentation must be submitted and
mark the Request Form appropriately for
questions 2-5.

» Refer to the Pre-Approval Manual and webinar
for details about this process.

A
FHLB
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6 - Evidence of completion

* Submit one of the following for any unit that
involved construction or rehabilitation work:
- A certificate of occupancy; or,

- A final inspection signed by a third-party certified/
licensed inspector verifying that the work 1s complete
and to code AND a copy of their license/certification.

* The evidence of completion must contain a
completion date that does not precede the
project’s AHP award date.

A
FHLB
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6 - Evidence of completion

The project address on the evidence of
completion must match the household’s address
as 1dentified elsewhere.

Common Mistakes:

24  ©2024 FHLB

The documentation submitted was not signed by a
third-party licensed inspector.

The 1nspector’s license was not submitted as
required.

A
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/ - Indication of project type

* The Request Form has a section to check what type of
unit the property 1s: new construction, rehabilitation, or
acquisition only.

-  Rehabbed units in which a new owner acquires a property must
have construction hard costs in excess of $5,000 for projects

approved in 2022 and prior, and $5,500 for projects approved in
2023 and forward.

- Ifthe project was approved for substantial rehab, then the
construction hard costs must be equal or exceed $10,000 for
projects approved in 2022 and prior, and $11,000 for projects
approved 1n 2023 and forward.

« If the project was approved with only one proj ject type, it
cannot produce housing of a different project type
without requesting a modification first.

A
FHLB
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8 - Homeownership counseling

 Mandatory counseling 1s required for each
applicant by submitting a copy of the
homebuyer’s completion certificate or a current,
executed letter from the Sponsor indicating the
homeowner counseling program has been
completed.

* The homebuyer counseling program must include
at a minimum: mortgage financing, credit-
worthiness, household budgeting, and home
maintenance.

A
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9a - Donation of goods/services

e Must provide a current, executed letter from a
community organization indicating the organization
has provided the service for the required timeframe
or amount.

* An email containing the contact’s name and
organization that indicates the services provided 1s
also acceptable.

o Atleast $500 (projects approved in 2022 and prior)
and $550 (projects approved in 2023 forward) of the
donation value must also be entered as a source on
one or more of the Development Budgets.

A
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Ob - Fee waiver from the local
government

 Documented with a current, executed letter from
a government entity indicating the entity has
provided a fee waiver for at least one of the
AHP-assisted homes creating a savings to the
project of at least $500.

A
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9c - Energy-efficient new construction

* Projects constructing new housing units that are
energy-efficient must meet or exceed one of the
following:

- Department of Energy’s Zero Percent Energy-Ready
Home Certificate,

- Asigned LEED Certification,
-  Enterprise Green Communities Certification,
- Evidence of the HERS rating,

- Proof that the REScheck calculation exceeds the 2012
Model Energy code by 15% or better,

- Energy Star, or
- Passive House Certification N
FHLB
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9c - Energy-efficient new construction

Common Mistakes:

* Documentation did not prove the home met the
required energy-efficiency standards.

* A document that has not been approved by FHLB
was submitted.

e REScheck document submitted was not
completed by a third-party.

* Documentation provided was not for the subject
property.
A
FHLB
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9d - Adaptive reuse

“Adaptive reuse” means rehabilitation/conversion of an
existing structure not originally intended for housing into
use as housing. The structure cannot have previously
been used for housing of any type.

* Submit one of the following to verify that the project
earned the point 1n this scoring category:
-  Local zoning information,
-  Property Value Assessment data,
-  Existing building floor plan,
>  Pictures from Sponsor’s acquisition, or
o  Other documentation approved by the FHLB.

A
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10a - Verification of Sponsor
commitments

 Must be the completed and executed AHP Sponsor
Commitment Verification form that is located on our
website.

* Must be submitted before the last request 1s
disbursed.

« Check the approved activities that have been
completed and describe each activity, if applicable.

* The form is not required if the project was not
approved for completing any of the activities listed

on the form. A
FHLB
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I
Verification of AHP Approved FHLB
Sponsor Commitments CINCINNAT}

Effective January 3, 2023

Project Mumber:
Project Mame:
Spomsor Name:

The above named progect was approved with onge or more of the follkvwing Sponsor commitments. Cheek the
cormmitment| 5} thas have been |:I.|L|:rp|th.1l for this p:l‘leL‘i.‘[ h'_n: the abovi mamed 5‘pu|15u: adud describe the activites,
if up-jﬂu;ah]:.
Provided mardoeting/'outresch activities.
Dreseribe:
I Completed pre-developiment activaties | Sponzor i the developer on the project ).
Describe:
Completed comtrocton'rehabilitation sctrvitees with employees or volunieers { Sponsor was the
generil contracior on the projpect ).

I:]Ma.n.:gcnwm uf]"ru_pcl’:l upon L‘Ompkliu(l.

EIL.:mLﬂ:apmg by Member or cofmmumty Of ganizaton
1. Mame of organszation:
2. Landscape activilies:
A Adddress:
4. Total hours volunteered:

The above mamed prujn’.‘l.'t was approved with commidments to pil.l'r'idl.' o or more of the fcr]]uﬂ-ing
ermgparwerment services. Check the committed service(s) that ars available to all homebuyers/owners or all
temants of this project.

I:l Credit counselingbudgeting I:l Employmentskills traming
D Dhayeare services |:| Tenant on Spomoer’s Board {projects prvor to 2021 )
D Educabion services

I |.'\:JIJ.I-_'.- that the mformation p[L‘SEIIIL'Ij herean 18 true and acourate and further understand that ]'.\lli.-'\.-':il.ﬁ.ugL falss
represenialions may conshime an act of frawd.

Sponsor Conmtact Printed Mame £ Tile:

Sponsor Contact Signaiane:

Dhate:

Verdfration of AP Ao Sponur Camfmitments
CHH Fardrul e Loan Bark ol Crramalt, al Figftls ressrvod

N\
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10b - Sponsor cash contribution

* The full amount of the contribution must be
listed as a funding source on one or more of the
Budgets for households 1n the project.

» The contribution must be at least $500 (projects
approved in 2022 and prior) and $2,000 (projects
approved 1n 2023 forward) to qualify for the
point in the AHP scoring system.

A
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11a - AHP Ownership Development
Budget

 MUST submit the FHLB AHP Ownership
Development Budget with the final costs/sources.
- Located on our website.

- Instructions for completing the Budget are included.

* Changes cannot be made to this Budget after
submission and before disbursement.

 The Budget must be signed by the Sponsor.

A
FHLB
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Project Number: 0 Closing Costs: F0.00

Homebuyer Name 0 izesfinsurance/HOA: 0,00

l ﬁ I I P Homebuger Addre 0 tal Unit 5q. Footage: -
a I I l p e Closing Date: 10300

° Project Funding Sources - Permanent Financing and Equity Sources
OW n e rS h ] p Funding Source Mame Funding Funding Source Mame Funding Amount
Amount

AHF Requested #0.00| Funding Source Mame £0.00

Permanent Loan 4#0.00| Funding Source Mame 0,00
D l t Homebuyer Downpayment $0.00| Funding Source Mame #0.00

eve O p I I l e n Donate Land ¥alue $0.00| Funding Source Name F0.00

Donated Materials ¥alue $0.00| Funding Source Mame #0.00

Donated Professional Labor ¥ #0.00| Funding Source Mame 0.00

Member Contribution #0.00| Funding Source Mame F0.00

u g e Sponsor Contribution #0.00| Funding Source Mame F0.00
Total Funding Sources 20,00
Project Costs

Acquisition Costs kesidential Coxst

Faid Land Cost £0.00

Faid Euilding Cost F0.00

Donated Land Walue F0.00

Dionated Euilding value $0.00

Liens and Back Taxes $0.00

Acquisition Clasing Costs $0.00

Other Acquisition Costs F0.00 | SRedime e

Total Acquisition Costs $0.00

Hard Costs

Diemolition #0.00

Dirivew ays, sidewalks [road and walks F0.00

Trench work, backFill & compaction $£0.00

Site Lilitie= 0,00

Underground water & Sewer £0.00

DOrainage #0.00

Landscaping #0.00

N\
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Sample AHP
Ownership
Development

Budget
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(IfF-Site Improvements [0S $0.00
Construction/Fehab Hard Costs $0.00
Furnishingst&ppliances F0.00
Builder's Rizk Inzurance $0.00
Euilder's Liability Insurance F0.00
Donated Prafessional Labor Yalue $0.00
Donated Materials alue $0.00
General Requirements F0.00
Construction ManagementiOverhead F0.00
Contractar's Profit F0.00
Hard Cast Contingency F0.00
Other HardfCanztruction Costs $0.00
Total Hard Costs $0.00
Soft Costs

Construction Loan Interest $0.00
Construction Loan Fee F0.00
Bridge Loan Fee F0.00
Bridge Loan Interest $0.00
Bond lssuance Fees F0.00
Permanent Loan Fee F0.00
Lozl building permitzffees F0.00
Engineering Fees F0.00
Architecture Fees F0.00
Mark.et Study F0.00
Suryey F0.00
Energy Audit F0.00
Environmental Study/Feport F0.00
Inspection Feez F0.00
Becounting Fee F0.00
Tan Credit Application Fee F0.00
Tan Credit Reservation!Commitment F0.00
Syndication Expenses F0.00
Organizational Expenzes F0.00
Compliance Fee F0.00

Lletime E250

0.00x  Acceptable Contractor Costs Calculation

Define Crber: | |

N\
FHLB

CINCINNATI.



Sample AHP
Ownership |
Development |

Budget
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Appraizal F0.00
| Clasing Costs F0.00
Title & Recording Costs F0.00
| Legal Fees F0.00
Tawfinzurance Ezcraws F0.00
Lease-up Reserve F0.00
Operating Fezerve F0.00
| Feplacement Reserve F0.00
Capitalized A=zet Management Fee F0.00
Other Rezemnes F0.00
Developer Fee 40,00
Conzultant Fee F0.00
Organizational Ouverke ad F0.00
Application Preparer Fee F0.00
Felocation Costs F0.00
| Feal Estate Tases F0.00
| Frent updMarketing 40,00
Site Security F0.00
Soft Cost Contingency $0.00
| Other Soft Costs $0.00
| Total Soft Costs £0.00
Total Project Costs $0.00

Liefine Cither: | |
0.00x2  Acceptable Developer Fee Calculation

Lierte CRer:

Sponzor Signature Sign-off

Al zosts and sources for the abowve homebuyer are decurate bo the best of my knowledge and contain no ineligible casts

[signage, drinksffood, t-shires, lawn mawers, giftstgift cards, entertainment, parking fees, cell phone bills, gas, donated

| Sponzar Signature:

Sponsor Typed Mamg

| Date:

N\
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11a - AHP Ownership Development
Budget

39

List only permanent (not construction) funding
sources.

- Do not include any forgivable loans from the Sponsor
organization on the Budget.

Sum of costs MUST equal sum of funding sources

and be at least the purchase price to the

homebuyers.

Donations must be shown as a source to fulfill any

commitments made in the application but can be

shown as a cost as well. A
FHLB

©2024 FHLB Cincinnati. All rights reserved. C | N C | N NAT'



—

11a - AHP Ownership Development
Budget

Common Mistakes:
* The Budget does not balance.

* The land costs amount was erroneously entered on
the Budget.

* The land costs are incorrectly listed under the paid
costs when 1t was donated or vice versa.

la

* The developer fee exceeds 15% of the total
development costs.

—

* The AHP funding source included on the Budget does
equal the ‘Final Amount Requested’ on the Request

Form.
FHLB
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12 - Construction contract

* Submit a construction contract and change orders
for the home signed by all required parties
(contractor, Sponsor, and architect, 1f applicable).

* Costs associated with any rehabilitation/
construction must coincide with the costs shown
on the costs and sources detail.

* This 1s not required if the AHP Sponsor
performed the construction/rehab work or 1t was
acquisition only.

A
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Project location

* If project addresses were indicated 1n the
approved AHP application at the time of project
approval, those addresses do NOT have to be
used.

* Any property address can be used for the project
as long as it meets ALL of the following:
- Located in the county approved in the application, and

- All the other approved scoring commitments are met,
1.e. Appalachia, AIF, etc...

A
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13a - Verification of acquisition cost

* Document all acquisition costs shown on the Budget
by submitting a signed copy of one of the following:

o  Purchase contract o Settlement statement
- Deed with price o  Sheriff’s sale document
-  Loan payoff statement

* Must tie to deed that verifies ownership of the
property (submit copies of surveys or platting
information 1f necessary).

* Must be for a cost paid to a third party, not between
the AHP Sponsor and 1tself or an entity related to the

AHP Sponsor. A
FHLB

43  ©2024 FHLB Cincinnati. All rights reserved. CINCINNATI.



—

13b - Verification of property donation

* Must be documented with a fully executed copy of
one of the following:
-  Purchase contract
>  Settlement statement
-  Letter from grantor

* Must show the Sponsor acquired all property from a
third party, within 5 years of AHP application
deadline, and for no more than $10.00 (payment of
back taxes or loans payoffs constitute purchases, not
donations).

* Market value of the property must be shown as a
source and a use on the Budget to qualify for the
point in the AHP scoring system.

- Deed indicating price
- PVA

A
FHLB

44  ©2024 FHLB Cincinnati. All rights reserved. CINCINNATI.



—

13a - Verification of acquisition cost
13b - Verification of property donation

Common Mistakes:

e The documentation of costs 1s not dated from the
time of acquisition.

* The property address listed on the verification
documents does not match the address on the
Request Form, the Note(s), the Mortgage(s), or
the Deed.

* The land costs are incorrectly listed under the
paid costs when 1t was donated or vice versa.

A
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13c - Verification of land costs paid
are at least 50% below market value

* Must be verified with a Property Value
Assessment (PVA) from the county auditor’s
office within six months of the Sponsor’s
acquisition or;

* An appraisal signed by a licensed/certified
appraiser that shows the *“as-1s” value of the
property within six months of the acquisition.

A
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13d - Appraisal or PVA

* The market value of the land (paid or donated)
must be documented with an appraisal or PVA
from the county recorder’s office (dated within
six months of the acquisition).

* If the price paid for the land 1s greater than the
market value, the grant amount will be reduced
unless the project was reduced for this reason at
the time of application approval.

e The market value for donated land should be the
figure entered on the Budget.

A
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13e - Property vacant due to
foreclosure

* Units must have been acquired by the
Sponsor directly from one of the following:
- Foreclosure notices,
o Sherift’s sale document,
- Deed between the previous owner and the lender, or
»  Letter from the lender.

* Unuits that passed through the ownership of other
entities DO NOT qualify for these points.

A
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13e - Property vacant due to
foreclosure

* Evidence that the property was vacant at the time
it was acquired by the Sponsor 1s required and
must be documented with one of the following:

- Photos dated within one year of the acquisition, or

- Appraisal dated within six months of the acquisition.

A
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14 - Average Income Factor

Submit a copy of a FFIEC indicating the
property 1s located in a census tract with an AIF

as approved.

Projects approved 1n 2020, are required to have
at least 20% of 1ts units 1n a census tract with an
AIF greater than 120%.

A
FHLB

incinnati. All rights reserved. C | N C | N NAT'

50 ©2024 FHLB Cinc



—

15 - Executed Notes and Mortgages
(Deeds of Trust)

* Executed Notes and Mortgages (Deeds of Trust)
are required for all loans to the homebuyer, even
if forgivable.

* All repayable loans must be entered on the
Budget.

 Homebuyers cannot occupy the property prior to
closing, the project could then be considered a
rental project.

A
FHLB
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15 - Deferred loans

* Third-party deferred loans must be documented
with the Note and Mortgage AND must show as a
funding source on the AHP Ownership
Development Budget.

* Deferred loans originated by the Sponsor are not
required to be shown as a source on the AH
Ownership Development Budget. FHLB
considers this as a Sponsor cash contribution.

A
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16 - Evidence of all funding sources

» If the project was approved for funding sources
such as SHOP, HOME, AHTF, etc., submit the
fully executed grant/funding agreements along
with any attachments/exhibits.

 If the project was approved for a cash
contribution from a source, submit an executed
letter verifying the cash contribution.

* Nothing needs to be submitted when Sponsor
cash/fundraising 1s used on a Budget.

A
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16 - Evidence of all funding sources

Common Mistakes:

* The required documentation to verify the funding
sources listed on the Budget was not provided.

e The cash source received was not disclosed on
the household’s Budget.

* (Cash sources that were approved in the AHP
application were not applied to the household’s as
they originally indicated.

A
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17 - Homebuyer housing expenses

* Input the amount of monthly homebuyer’s

insurance, homeowners association dues, and
property taxes the homebuyer(s) can expect to
pay onto the Request Form as well at the
homebuyer’s closing costs.

e If the information entered on the Request Form
does not match information included on the
household’s AHP Ownership Development
Budget, provide an explanation for the
discrepancy.

A
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18 - Deed

* Must submit a Deed indicating the property has
been transferred to the homebuyer(s) from a
third-party and that the current FHLB retention
language 1s 1n the Deed or referenced in the Deed
as an exhibit or addendum.

« “Retention period” means: Five (5) years from
the loan closing or certification of project
completion for an AHP-assisted owner-occupied
unit.

A
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18 - Deed

Common Mistakes:

* The Deed showing the transfer of ownership was
not submitted with the disbursement package as
required.

* The Deed includes or references old retention
language.

* The retention language is not included in the
Deed or 1t 1s not properly referenced as an exhibit
or addendum.

A
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19a- Member’s permanent loan

* Submit signed copies of the Note and
Mortgage/Deed of Trust for the loan the Member

made to the project.
* The Note must show the project’s Member as
lender.

* Points for permanent loans require the Member to
provide loans to at least 51% of the project’s

units.

A
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19b - Bridge or construction loan

* Must be documented with executed copies of
Note and Mortgage (Deed of Trust) showing the
Member as the lender.

* There are no principal requirements for the loan
amount compared to the total hard costs of the
project.

A
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19¢ - Below-market rate on the
permanent, construction, or bridge loan

 Must be documented with one of the following:

-  Current, executed letter from the Member indicating
the below-market interest rate for the project and how
the interest rate 1s at least .50% below the market rate.

o A copy of the standard rate sheet for loans of this type
offered by the Member and published for the general
public.

A
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19d - Member cash contribution

« Must submit an executed letter from the Member
or a copy of the cancelled check.

* This contribution must be listed as a “Cash
Source” (Member cash contribution) on at least
one of the Budgets for a homebuyer 1n the project.

* The following contributions must be made based
on application approval year:
* $500 for projects approved in 2021 and prior.
« $750 for projects approved in 2022.
« $2,000 for projects approved in 2023 forward.

A
FHLB

61  ©2024 FHLB Cincinnati. All rights reserved. CINCINNATI.



—

19e - Servicing of homebuyer loans
originated by the Sponsor

* Must be documented with one of the following:

- Language in the Note indicating where the payments
are made.

- Current, executed certification from the Member that
the loan has been set-up on the Member’s servicing
system and will be serviced at no cost to the Sponsor.

- “Notice of Assignment of Serving Rights” or a screen
print of the Member’s servicing system showing each
loan has been set up on the Member’s system.

A
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20 - AHP Verification of Project Loan
Information Form

Only applicable to projects approved in 2023:

* Submit the ‘AHP Verification of Project Loan Information
form’

* Loan rates and fees are subject to limitations per the
FHLB’s ‘Disbursement Feasibility guidelines for Projects
Approved in 2023’

* The form and the feasibility guidelines mentioned above
can both be found on FHLB’s website under Habitat

Projects. A
FHLB
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20 - AHP Verification of Project Loan
Information Form (cont.)

Only applicable to projects approved in 2023:

* If the project also received points for Member provision
of a construction or bridge loan, the requirements outlined
in items 19b and 19¢ above will also still need to be
completed.

* Prorated loan costs (points and fees) for any applicable
loans must be entered on the development budget.

* The form applies to project level loans and only needs to
be submitted one time. %
FHLB
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Affordability analysis

* The housing expense ratio must be within the
required affordable range of 31% or below.

 FHLB requires the loan principle(s), loan
terms(s), interest rate(s), homeowners association
dues, mortgage insurance premiums, and amounts
for other predetermined housing costs (insurance,
taxes, etc...).

A
FHLB

65  ©2024 FHLB Cincinnati. All rights reserved. CINCINNATI.



—

Affordability analysis

* If the annual expense ratio 1s not within our
guidelines, FHLB will:

- Request additional information regarding actual costs
of 1nsurance, taxes, dues, or premiums or

- Allow a mortgage recasting to occur.
* For households that exceed 31%, 1f the options

above do not remedy the 1ssue then the
homebuyer will be deemed ineligible for
disbursement.

A
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Disbursement feasibility

* The Sponsor 1s responsible for ensuring the
financial information 1s correct and consistent
with the approved AHP application.

* Projects must meet all feasibility guidelines and
approved parameters. Any deviations must be
explained and will undergo additional review for
reasonableness.

 FHLB’s determination will be final and any costs
determined not reasonable will be disallowed and
will not be reimbursed with AHP funds.
A
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Feasibility guidelines/limits

 FHLB will assess 1f all documentation meets the
feasibility requirements for your project. These
requirements can be found on FHLB’s website. Refer to
the link that matches the award year of your project.

-  Disbursement Feasibility Guidelines for Projects Approved
in 2022 and Prior

-  Disbursement Feasibility Guidelines for Projects Approved
in 2023

A
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General common mistakes

* The Sponsor or Member 1s unfamiliar or did not
fulfill the commitments made in the AHP
application.

* Submission of a Budget that does not balance or
1S Incorrect.

* Package includes documentation that contradicts
something else that was also submitted to FHLB.

* The Sponsor or Member 1s delinquent submitting
requested additional information or compliance
requirements.

A
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General common mistakes

* The homebuyer or property does not fit into the
project’s requirements (Special needs/persons
aged 60+, homeless, first-time homebuyer,
donated property, etc...).

* The Deed showing transfer of ownership to the
homebuyer does not include the most recent
retention language.

o Be sure to use the correct retention language as 1t has
the potential to change from year to year.

A
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Reminders

* The Request Form must be signed by the
Sponsor contact.

* Any changes to income or household size that
occur after pre-approval are not considered.

* A signed version of the most recent Budget 1s
required for each unit when requesting funds.

 Commitment letters submitted with the AH
application are not accepted at time of
disbursement.

A
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Reminders

* Submit a copy of the Note and the corresponding
Mortgage for all loans made to the partner
family.

* Show the principal and interest payment from the
Note for all repayable loans shown on the
Budget.

e Only submit the request under the project you
wish to disburse 1t under. A household should
not be transferred between projects unless it 1s
absolutely necessary.

A
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Reminders

* Allow up to 30 days for FHLB staff to review the
packages as well as additional information
submitted.

* Ifarequestis withdrawn by the Sponsor, it
cannot be reimstated under the same project.

* Keep FHLB informed of any staff changes in
your organization via e-mail.

* All requests must be submitted online through the
Member’s Only portal on our website.

A
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HCI management

Name Phone E-mail Address

Damon v. Allen (513) 852-7518 allendv(@thlbcin.com
SVP, Chief Marketing & Community Investment Officer

Dawn E. Grace (513) 852-7612 gracede(@fhlbcin.com

Vice President, Housing & Community Investment

Jill A. Cravens (513) 852-7550 cravensja@fhlbcin.com

Housing & Community Investment Officer

Cassandra L. Larcarte (513) 852-7619 larcartecl(@thlbcin.com

Compliance & Outreach Manager

Laura K. Overton (513) 852-7603 overtonlk@thlbcin.com
Systems & Reporting Manager

Jamie M. Board (513) 852-7629 boardim@fhlbcin.com

AHP Disbursement Assistant Manager
N\
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AHP disbursement team

Name Phone
Jamie M. Board (513) 852-7629

AHP Disbursement Assistant Manager

Samantha M. Walker (513) 852-7621

Housing Financial Analyst

Crystal L. Woolard (513) 852-7604

Housing Financial Analyst
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E-mail Address

boardim(@fthlbcin.com

walkersm(@fthlbcin.com

woolardcl@fhlbcin.com

A
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Contact us

Federal Home Loan Bank of Cincinnati
221 East Fourth Street, Suite 600
P.O. Box 598
Cincinnati, OH 45201-0598
Toll free: (888) 345-2246
E-mail: AHPDisbursement@fhlbcin.com

Website: www.fthlbcin.com

A
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Current HCI Products

* Affordable Housing Program (AHP)
* Welcome Home Program (WHP)
 Community Investment Program (CIP)

* Economic Development Program (EDP)

* Voluntary Programs:
o Zero Interest Fund (ZIF)
- Carol M. Peterson Housing Fund (CMPHF)
-  Disaster Reconstruction Program (DRP)

A
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Connect with us!

Get the latest news, events, and updates at FHLB Cincinnati by
connecting with us on social media.

@FHLBCin
www.twitter.com/fhlbcin

www.facebook.com/fhlbcincinnati

www.linkedin.com/company/
federal-home-loan-bank-of-Cincinnati

@FHLBCin
www.intsagram.com/fhlbcin

@E®®

A
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Let’s celebrate together!

We encourage all FHLB Members and housing sponsors to notify us of
plans to celebrate or recognize any FHLB-funded housing

or community investment project. FHLB is often available to participate
and to offer public relations assistance for community events such as
ribbon cuttings, groundbreakings, and dedications.

Please contact Marketing/Public Affairs,

toll-free, at (877) 925-FHLB(3452).

A
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